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Create a Saved Search 
 

Here’s a way to find out when new items by a specific author or on a specific topic 

arrive at the library. 
 

1. Do a search by author or subject in the library catalog. 

2. Click on Save Search. 

3. Log into your account. 

 

4. Complete requested information, including Search name and email address. 

Click on Save Search. 

5. Saved searches can be edited or deleted from the Patron Account tab. 

 

6. An email will be sent at the frequency chosen with any new items added to 

the catalog since the last search. The email has a link to the catalog so a 

reserve can be placed.  


